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RISK ASSESSMENT (LARGE CHURCH)

What you are required to do

If your church is an employer, you must complete health and safety risk assessments. This is to identify the
steps you need to take to comply with relevant law. They must consider the risks to your employees while at
work and others who may be affected by it (for example, volunteers, church members, other visitors, etc.).
You may also need to complete more specific assessments under other health and safety regulations. One
example of this is where your employees manually lift and carry loads.

If you employ five or more employees, they must be recorded detailing any significant findings and those
who may be especially at risk.

It is worth remembering that even if you are not an employer but own or control premises, you may still
have to complete risk assessments for certain hazards (for example, asbestos, fire, etc.). These will have to
meet specific requirements and in some cases you may need specialist assistance with this.

About risk assessments

Completing a risk assessment is not about creating huge amounts of paperwork. It is about identifying
sensible precautions for your church.

The level of detail required should be proportionate to the risk. This means that for most small churches
presenting few or simple hazards, the risk assessment can be based on informed judgement and reference
to appropriate guidance. For some hazards (for example, asbestos) you may be required to implement
specific precautions. Your assessment should help you identify where this is the case.

Generally, you can ignore insignificant risks or those associated with life in general. However, where the
church activity adds to or significantly alters these, you will need to consider them. You are not expected to
anticipate unforeseeable risks.

Finally, solely completing an assessment won't prevent accidents happening. It is important that you take
the precautions you identify as being necessary.
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How do we get started?

Risk assessments sound complicated; the sort of thing only a trained person could undertake. This is not
the case. In fact for most churches it can be quite straightforward to complete. Put simply, you need to think
about what might cause harm to people. You then need to decide if you are taking reasonable precautions.

As with other tasks we are faced with in everyday life, this can seem daunting at first. It is often difficult to
know where to start, how best to go about it, or decide when you have done enough. However, following
these simple steps while using this template should guide you easily through the process.

Step 1: Identifying the hazards in your church

These are the things that can harm people. Walk around the inside and outside of your church to identify
them, deciding how likely it is that harm could occur. Remember to include those hazards that might arise
from particular activities, concerts, festivals or other events.

Sometimes, it is much easier if you break this task down into bite-sized pieces, completing one piece at a
time. Imagine you are about to decorate your house, you wouldn't think of attempting to do every room in
one go. Normally, you would start in one room and gradually work your way through the house until the task
is complete. The same is true of completing risk assessments. In some cases, it may be easier to consider
separate areas of your church, one at a time. These could include:

e areas open to the public (for example, worship area, halls, meeting rooms and toilets, balconies, etc.)
e areas restricted to ministers and volunteers (for example, offices and kitchen, serveries, etc.)

e areas only accessed by a small number of people with specific roles (for example, organ loft, boiler
room, etc.)

e areas sometimes accessed by the public
e outbuildings

e grounds and parking areas

e hall

In this template, we have identified some typical hazards that might be present. If they are in your church,
you can tick the box where indicated. Remember, this list is not exhaustive and there could be others you
may need to consider.
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Step 2: Deciding if your precautions are adequate

Having identified the hazards, you should then consider the adequacy of the precautions you have in place.
You should also decide if there is more that you need to do. You can then record your findings on the
attached template.

For most churches, it will be sufficient to note the main points about the significant risks and what you
concluded. Keep your comments simple, but bear in mind that you may want to show that you made a
proper check. This would include showing that you dealt with all the obvious significant hazards, taking into
account the number of people who could be harmed and that the precautions are reasonable.

Remember that removing the hazard is always the best form of prevention and many things can be put right
straightaway.

Here are two examples:

1. You see a mator rug that could cause someone to trip up. The simplest thing to do is just remove it,
making sure that it doesn’t reappear.

2. You discover a large quantity of combustible material in a cupboard. Here, disposing of this safely and
removing the need for their use in future will be very effective.

In a short space of time you have identified two hazards and eliminated them.

Sometimes, understanding what health and safety regulations apply to you and referring to guidance will
help you decide if you are doing enough. This is particularly so where there is a significant risk of injury — for
example, from working at height or using electrical equipment.

To make this easier, we have provided some simple information to help you understand what is required.
This can be accessed through our website. You can refer to this to check the adequacy of existing
precautions or identify if there is anything else you can do to keep people safe.

Once you have completed your risk assessments, you should implement the precautions you have
identified.

Step 3: Document and review your assessments

If you employ five or more people, you must record the significant findings of your assessments and any
group of employees who may be especially at risk.

Completing this template will help you document what you have done to protect people that visit your
church.

Remember that if you own or control premises, you may have to complete more specific risk assessments
for certain hazards (for example, asbestos, fire, etc.). Our guidance will help you identify where this is
necessary.

Any assessment you make must be reviewed (and amended if necessary) where you think it is no longer
valid or there has been a significant change. Any review you complete should be recorded.

> PP Now complete the following template to prepare a risk assessment for your church.
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Our Church Risk Assessment

Name of church: Date(s) assessment carried out:
Address: Date review of assessment required:
Signed*:

How we carried out the risk assessment

1. First of all we looked at information produced by Methodist Insurance to help us understand where
hazards could occur in our church. This included their Health and Safety Made Simple Guide, the introduction
to this template, and the guidance provided on their website at www.methodistinsurance.co.uk/
healthandsafety. \We also looked at relevant information provided by the Health and Safety Executive at
www.hse.gov.uk.

2. We discussed if anyone could remember if there had ever been any accidents in the past.

3. We then discussed if any other users of the church or anyone who had done work for the church had
reported any concerns regarding health and safety.

4. We then walked around the church, the grounds, and any other buildings we are responsible for and noted
anything that might cause harm. \We considered how accidents might happen and how serious the outcome
of those might be. We noted if there were any precautions in place or any additional ones we could take. If it
was possible to eliminate the risk entirely we did this as soon as we could. This was based on what we had
learned from the information we had reviewed above (note one).

5. We also considered any hazards presented by other activities, such as festivals, concerts or other events
including fétes etc. Where these were to be held, we agreed that we would review health and safety
precautions before holding the event.

6. We recorded the findings of our assessment using this template.
7. We communicated the findings to all our employees and volunteers, including anyone new who joins us.

8. We have put the risk assessment into practice, making sure that each identified action is progressed and
noting when each one is completed on this template.

9. We will review and update our risk assessments where we suspect they are no longer valid.

*Designated member of the CC with responsibility for health and safety.


www.methodistinsurance.co.uk/healthandsafety
www.methodistinsurance.co.uk/healthandsafety
www.hse.gov.uk
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Area assessed: Internal areas of the church normally
1. open to the public (for example, worship
area, meeting rooms, halls and toilets
balconies, etc.).

Who might be harmed?: Members of the Church, employees,
volunteers, visitors, ministers, preachers
in fact anyone visiting the church.

When

What could cause Tick here Existing Additional does this

harm?

Tick when | Completion
completed | date

if risk or precautions in | precautions need to be
N/A place required completed
by?

Trips:

e \Worn or unfixed
carpet edges, rugs or
doormats

Trailing wires, cables
or leads

e \Worn, damaged or

uneven steps or stairs .
P Risk

Poor lighting

Missing or defective CN/A
handrails

Variations in the level
of floors (for example,
ramps)

Restricted access
including doorway
widths

e Smooth floor surfaces

e Cleaning activity
making floors
slippery (for example,
wet mopping, use of
polishes, etc.)

e \Wet or contaminated Risk
floors from poor
maintenance (for
example, leaking roofs) : N/A

Spillages of food or
drink (particularly in
kitchen areas)

e \Walk-in contaminant
from adverse weather
(for example, mud,
rainwater, etc.)
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Who When
Tick here Existing Additional needs | does this
if risk or precautions in | precautions to need to be
N/A place required take completed

action? | by?

What could cause Tick when | Completion

completed | date

harm?

Falls From Height:
e \When changing
lightbulbs

e \When cleaning or
decorating

e \When putting
decorations or

displays up Risk
e |nadequately guarded
balconies or other N/A

areas at height

Fragile ceiling material
where work or access
is required

Damaged ladders,
stepladders or other
access equipment

e Accumulations of
combustible waste

e Accumulations of

flammable materials Risk

e Blocked or obstructed N/A
exit routes
e |ocked escape doors

e Portable heaters

Electricity:

e Faulty or damaged
fixed wiring

e Faulty, damaged or Risk
unauthorised
portable electrical H
equipment N/A

e Faulty or damaged
extension cables or
adaptors

e Defective or poorly
maintained gas boilers
or pipework N/A

Lifting equipment:

o Lifts
e Other. § N/A
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What could cause

harm?

Work Equipment:

e Defective or poorly
maintained power
tools (for example,
vacuum cleaners, floor
polishers, etc.)

e Defective or poorly
maintained hand tools
(for example, garden
shears, hammers, etc.)

Manual Handling
(lifting or carrying):

e Bulky or unwieldy
furniture

e Heavy audio visual or
computer equipment

e General rubbish that
may include breakages
(for example, glass)

Tick here
if risk or
N/A

Existing
precautions in
place

Risk

N/A

Risk

N/A

Who
Additional needs
precautions to
required take

action?

When
does this
need to be
completed
by?

Tick when
completed

Completion
date

Asbestos:

e |ninsulation, lagging or
fire protection

e |n wall and roof linings

e |n organ blowers

® |n motor housings
Glazing:

e Non-safety glass in
doors, partitions or
floors

Hazardous
Substances:

e Cleaning products (for
example, polish, drain
cleaner, etc.)

Risk

N/A

Risk

N/A
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Area assessed: Parts of the church not usually accessed
2 by the general public (for example
offices, kitchens, serveries, storerooms

etc.

Who might be harmed?:
Ministers, employees, volunteers etc.

When
Tick here Existing Additional does this
if risk or precautions in | precautions need to be
N/A place required completed
action? | by?

What could cause Tick when | Completion

completed | date

harm?

Trips:

e \Worn or unfixed carpet
edges, rugs or
doormats

Trailing wires, cables
or leads

e \Worn, damaged or Risk
uneven steps or stairs

Poor lighting N/A

Missing or defective
handrails

Variations in the level
of floors (for example,
ramps, etc)

e Smooth floor surfaces

e Cleaning activity
making floors
slippery (for example,
wet mopping, use of
polishes, etc.)

e \Wet or contaminated )
floors from poor i Risk
maintenance (for
example, leaking roofs) N/A

Spillages of food or
drink (particularly in
kitchen areas)

e \Walk-in contaminant
from adverse weather
(for example, mud,
rainwater, etc.)
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What could cause

harm?

Falls From Height:

When changing
lightbulbs

When cleaning or
decorating

When putting
decorations or
displays up

Damaged ladders,
stepladders or other
access equipment

(LARGE CHURCH)

When
does this
need to be
completed
action? | by?

Tick here
if risk or
N/A

Additional
precautions
required

Existing
precautions in
place

Tick when
completed

Completion
date

Risk

N/A

Accumulations of
combustible waste

Accumulations of
flammable materials

Blocked or obstructed
exit routes

Locked escape doors

Portable heaters

Electricity:

Faulty or damaged
fixed wiring

Faulty, damaged or
unauthorised
portable electrical
equipment

Faulty or damaged
extension cables or
adaptors

Defective or poorly
maintained gas boilers
or pipework

Work Equipment:

e Defective or poorly
maintained hand
tools (for example,
hammers)

Risk

N/A

Risk

CN/A

Risk

N/A
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Who When
Tick here Existing Additional needs | does this
if risk or precautions in | precautions to need to be
N/A place required take completed

action? | by?

What could cause Tick when | Completion

completed | date

harm?

Food Preparation:

e Defective cooking
equipment

e Unsecured or poorly )
positioned hot water Risk
boilers

e Unclean food N/A

preparation areas
e |nadequate washing
facilities

Asbestos:

e |ninsulation, lagging or
fire protection Risk

e |n wall and roof linings

e |n organ blowers N/A

e |n motor housings
Glazing:
e Non-safety glass in

doors, partitions or
floors

Hazardous

Substances:
Risk
e Cleaning products (for
example, polish, drain i N/A
cleaner, etc.)

Manual Handling

(lifting or carrying):

e Bulky or unwieldy
furniture Risk

e Heavy audio visual or
computer equipment N/A

e General rubbish that
may include breakages
(for example, glass)
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Area assessed: Parts usually only accessed by a small
3 number of people with specific roles
(for example, organ lofts, boiler rooms, etc.).

Who might be harmed?: Organist, organ builder, tuner, volunteers
responsible for maintenance, employees,
heating engineers, etc.

Who When
What could cause :I'lc_k L) Emstmg_ . Add'tlo'.‘al needs Cloem Tick when | Completion
if risk or precautions in | precautions need to be
harm? . to take completed | date
N/A place required action? completed
* | by?
Trips:
e Trailing wires, cables
or leads g
e Worn, damaged or Risk

uneven steps or stairs

e Poor lighting N/A

e Missing or defective
handrails

e Smooth floor surfaces

e \Wet or contaminated
floors from poor Risk
maintenance (for
example, leaking roofs) :

N/A

e \Walk-in contaminant
from adverse weather
(for example, mud,
rainwater, etc.)

Falls From Height:

e Damaged ladders,
stepladders or other
access equipment N/A
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Who When
Tick here Existing Additional needs | does this
if risk or precautions in | precautions to need to be
N/A place required take completed
action? | by?

What could cause Tick when | Completion

completed | date

harm?

Fire:

e Accumulations of Risk
combustible waste
i o Accumulations of N/A
flammable materials
e Other

Electricity:

e Faulty or damaged
i fixed wiring

i  Faulty, damaged or Risk
©unauthorised
portable electrical H
equipment N/A

i e Faulty or damaged
¢ extension cables or

adaptors
° Other .................................................................................................................
Other Risk
N/A
Other Risk
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Area assessed:

Parts sometimes accessed by the public
(for example, high levels, etc.).

. 5.
Who might be harmed?: Volunteers, employees, members of the

public and guides, etc.

When
Tick here Existing Additional does this
if risk or precautions in | precautions need to be
N/A place required completed
action? | by?

What could cause Tick when | Completion

completed | date

harm?

Trips:

e \Worn, damaged or
uneven steps or stairs

Poor lighting

Missing or defective Risk
handrails

e Restricted access - N/A
including doorway
widths

e Height restrictions or
other projections

e \Wet or contaminated
floors (for example,
accumulations of

leaves, algae, moss, Risk
etc.)
e \Walk-in contaminant N/A

from adverse weather
(for example, mud,
snow, ice, etc.)

Falls From Height:

e Access requiring the
use of ladders, hatches,
sloping roofs, etc.

e Restricted access )
widths around spires Risk

e Unprotected roof lights
or other fragile roofing
material

: N/A

e Damaged ladders,
stepladders or other
access equipment

e QOther.

Other:
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Area assessed:

Who might be

What could cause

harm?

Trips:

e Uneven footpaths

Damaged paving
stones and slabs

e \Worn, damaged or
uneven steps

Potholes

Gravestones, kerbs,
ledger stones causing
obstruction

Protruding tree roots
and undergrowth

Poor lighting

* Missing or defective
handrails

Slips:

Poor drainage of
footpaths

Growth of algae or
moss

Accumulations of wet
leaves or loose
materials

Inadequate precautions
for adverse weather
(for example snow,

ice, etc.)

e \Walk-in contaminant
from adverse weather
(for example, mud,
rainwater, etc.)

e Damaged or displaced
trees

e Protruding tree roots

e Diseased trees

harmed?:

Tick here
if risk or
N/A

Existing
precautions in
place

Risk

N/A

Risk

N/A

Risk

i N/A

Outbuildings, grounds and car park.

Church members, employees, volunteers,
ministers, in fact anyone visiting the
church.

Additional
precautions
required

When
does this
need to be
completed
action? | by?

Tick when
completed

Completion
date
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Who When
Tick here Existing Additional needs | does this
if risk or precautions in | precautions to need to be
N/A place required take completed

action? | by?

What could cause

Tick when | Completion

harm? completed | date

Car Park:

e Entrance and exits not ~ Risk
clearly marked

e Poor lighting N/A

Electricity:

e Faulty or damaged
fixed wiring

e Faulty, damaged or .
unauthorised Risk
portable electrical :
equipment N/A

e Faulty or damaged
extension cables or
adaptors

e Liguefied petroleum Risk
gas (LPG) bottles
incorrectly sited

e Pipework damaged

Work Equipment:

e Defective or poorly
maintained power
tools (for example, )
lawnmowers, Risk
strimmers, etc.)

N/A

e Defective or poorly
maintained hand tools
(for example, garden
shears, hammers, etc.)

Hazardous
Substances:

e Maintenance products
(for example, petrol,
liquefied petroleum Risk
gas, etc.)

e Horticultural products i N/A
(for example,
pesticides,
weedkillers, fertilisers,
etc.)
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Who When
What could cause Tick here Existing Additional needs | does this

- : . . Tick when | Completion
harm? if risk or precautions in | precautions to need to be completed | date
: N/A place required take completed
action? | by?

Other: Risk

N/A

N/A
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Area assessed:

Who might be harmed?: Church members, volunteers, employees,
visitors, in fact anyone visiting the hall.

This will include groups who rent or use
the hall for their own activities such as,
mother and toddler groups, cubs and
brownies, keep fit classes, etc.

When
Tick here Existing Additional does this
if risk or precautions in | precautions need to be
N/A place required completed
action? | by?

What could cause Tick when | Completion

completed | date

harm?

Trips:

e \Worn or unfixed carpet
edges, rugs and
doormats

Trailing wires, cables

or leads

e Worn, damaged or Risk
uneven steps or stairs

e Poor lighting N/A

Missing or defective
handrails

Variations in the level
of floors (for example,
ramps)

e Other.

Slips:

Smooth floor surfaces

Cleaning activity
making floors slippery
(for example, wet
mopping, use of
polishes, etc.)

e Wet or contaminated o
floors from poor
maintenance (for
example, leaking roofs) i N/A

Spillages of food or
drink, (particularly in
kitchen areas)

e \Walk-in contaminant
from adverse weather
(for example, mud,
rainwater, etc.)
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What could cause

harm?

Falls From Height:

* \When changing
lightbulbs

e \When cleaning or
decorating

¢ \When putting
decorations or
displays up

e From balconies or
other areas at height

Fragile ceiling material
where work or access
is required

Damaged ladders,
stepladders or other
access equipment

Tick here
if risk or
N/A

Existing
precautions in
place

Risk

N/A

Who
Additional needs
precautions to
required take

action?

When
does this
need to be
completed
by?

Tick when
completed

Completion
date

e Accumulations of
combustible waste

e Accumulations of
flammable materials

e Blocked or obstructed
exit routes

e | ocked escape doors

e Portable heaters

Electricity:

e Faulty or damaged
fixed wiring

e Faulty, damaged or
unauthorised
portable electrical
equipment

e Faulty or damaged
extension cables or
adaptors

e Defective or poorly
maintained gas boilers

e Faulty portable gas
heaters

Risk

N/A

Risk

N/A

Risk

N/A
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What could cause

harm?

Food Preparation:

e Defective cooking
equipment

e Unsecured or poorly
postioned hot water
boilers

e Unclean food
preparation areas

e |nadequate washing
facilities

Tick here
if risk or
N/A

Existing
precautions in
place

Risk

N/A

Who
Additional needs
precautions to
required take

action?

When
does this
need to be
completed
by?

Tick when
completed

Completion
date

Asbestos:

e |ninsulation, lagging or
fire protection

e |n wall and roof linings
e |n organ blowers

e |n motor housings
Glazing:

e Non-safety glass in
doors, partitions
or floors

Hazardous
Substances:

e Cleaning products (for
example, polish, drain
cleaner, etc.)

Risk

N/A

Risk

N/A

Manual Handling
(lifting or carrying):

e Bulky or unwieldy
furniture

e Heavy audio visual or
computer equipment

e General rubbish that
may include breakages
(for example, glass)

Risk

N/A
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What could cause

harm?

Other:

Tick here
if risk or
N/A

Risk

Existing
precautions in
place

Additional
precautions
required

Who
needs
to
take
action?

Other:

When
does this
need to be
completed
by?

Tick when
completed

Completion
date




RISK ASSESSMENT (LARGE CHURCH)

Want to know more?

We have produced some other useful resources to help you get started or simply check the adequacy of
what you have already done. These are all available at:

www.methodistinsurance.co.uk/healthandsafety

Note: if you are in Ireland, Northern Ireland, Jersey, Guernsey or the Isle of Man then regional variations might apply. In this instance,
you should check the guidance provided by the enforcing authority for your region. This will be freely available on their website.

Information in this document

This guidance is provided for information purposes and is general and educational in nature and does not constitute legal advice.

You are free to choose whether or not to use it and it should not be considered a substitute for seeking professional help in specific
circumstances. Accordingly, Methodist Insurance PLC shall not be liable for any losses, damages, charges or expenses, whether direct,
indirect, or consequential and howsoever arising, that you suffer or incur as a result of or in connection with your use or reliance on the
information provided in this guidance except for those which cannot be excluded by law. Where this guidance contains links to other
sites and resources provided by third parties, these links are provided for your information only. Methodist Insurance is not responsible
for the contents of those sites or resources. You acknowledge that over time the information provided in this guidance may become out

of date and may not constitute best market practice.

Need to contact us?

Call our Risk Management Advice Line on

0345 600 7531

Monday to Friday, 9am to 5pm (excluding Bank Holidays).

We may monitor or record calls to improve our service.

Email us at: riskadvice @ micmail.co.uk

For further information on health and safety in churches:

METHODIST '"” INSURANCE

Methodist Insurance PLC

11 York Street

Manchester

M2 2AW

Tel: 0345 606 1331 Fax: 0345 604 6302
www.methodistinsurance.co.uk

Methodist Insurance PLC (MIC) Reg. No. 6369. Registered in
England at Benefact House, 2000, Pioneer Avenue, Gloucester
Business Park, Brockworth, Gloucester, GL3 4AW, United
Kingdom. MIC is authorised by the Prudential Regulation Authority
and regulated by the Financial Conduct Authority and the
Prudential Regulation Authority. Firm Reference Number 136423.

PD3472 1 03/24


www.methodistinsurance.co.uk
mailto:riskadvice@micmail.co.uk
www.methodistinsurance.co.uk/healthandsafety

	a1: 
	a2: 
	a3: 
	a4: 
	a5: 
	3: Off
	4: Off
	9: Off
	11: Off
	12: Off
	17: Off
	1: 
	2: 
	5: 
	6: 
	7: 
	8: 
	10: 
	13: 
	14: 
	15: 
	16: 
	18: 
	19: Off
	20: Off
	25: Off
	27: Off
	28: Off
	33: Off
	35: Off
	36: Off
	41: Off
	43: Off
	44: Off
	49: Off
	51: Off
	52: Off
	57: Off
	21: 
	22: 
	23: 
	24: 
	26: 
	29: 
	30: 
	31: 
	32: 
	34: 
	37: 
	38: 
	39: 
	40: 
	42: 
	45: 
	46: 
	47: 
	48: 
	50: 
	53: 
	54: 
	55: 
	56: 
	58: 
	59: Off
	60: Off
	65: Off
	67: Off
	68: Off
	73: Off
	75: Off
	76: Off
	81: Off
	83: Off
	84: Off
	89: Off
	91: Off
	92: Off
	97: Off
	99: Off
	99a: Off
	104: Off
	106: Off
	107: Off
	112: Off
	61: 
	62: 
	63: 
	64: 
	66: 
	69: 
	70: 
	71: 
	72: 
	74: 
	77: 
	78: 
	79: 
	80: 
	82: 
	85: 
	86: 
	87: 
	88: 
	90: 
	93: 
	94: 
	95: 
	96: 
	98: 
	100: 
	101: 
	102: 
	103: 
	105: 
	108: 
	109: 
	110: 
	111: 
	113: 
	2000: 
	20001: 
	116: Off
	117: Off
	122: Off
	124: Off
	125: Off
	130: Off
	114: 
	115: 
	118: 
	119: 
	120 : 
	121: 
	123: 
	126: 
	127: 
	128: 
	129: 
	131: 
	132: Off
	133: Off
	138: Off
	140: Off
	141: Off
	146: Off
	148: Off
	149: Off
	154: Off
	156: Off
	157: Off
	162: Off
	164: Off
	165: Off
	170: Off
	134: 
	135: 
	136: 
	137: 
	139: 
	142: 
	143: 
	144: 
	145: 
	147: 
	150: 
	151: 
	152: 
	153: 
	155: 
	158: 
	159: 
	160: 
	161: 
	163: 
	166: 
	167: 
	168: 
	169: 
	171: 
	172: Off
	173: Off
	178: Off
	180: Off
	181: Off
	186: Off
	188: Off
	189: Off
	194: Off
	196: Off
	197: Off
	202: Off
	204: Off
	205: Off
	210: Off
	213: Off
	214: Off
	219: Off
	174: 
	175: 
	176: 
	177: 
	179: 
	182: 
	183: 
	184: 
	185: 
	187: 
	190: 
	191: 
	192: 
	193: 
	195: 
	198: 
	199: 
	200: 
	201: 
	203: 
	206: 
	207: 
	208: 
	209: 
	211: 
	215: 
	216: 
	217: 
	218: 
	220: 
	212: 
	223: Off
	224: Off
	229: Off
	231: Off
	232: Off
	237: Off
	239: Off
	240: Off
	245: Off
	221: 
	222: 
	225: 
	226: 
	227: 
	228: 
	230: 
	233: 
	234: 
	235: 
	236: 
	238: 
	241: 
	242: 
	243: 
	244: 
	246: 
	247: Off
	248: Off
	253: Off
	255: Off
	256: Off
	261: Off
	264: Off
	265: Off
	270: Off
	273: Off
	274: Off
	279: Off
	249: 
	250: 
	251: 
	252: 
	254: 
	257: 
	258: 
	259: 
	260: 
	262: 
	266: 
	267: 
	268: 
	269: 
	271: 
	275: 
	276: 
	277: 
	278: 
	280: 
	263: 
	272: 
	283: Off
	284: Off
	289: Off
	291: Off
	292: Off
	297: Off
	299: Off
	300: Off
	305: Off
	308: Off
	309: Off
	314: Off
	281: 
	282: 
	285: 
	286: 
	287: 
	288: 
	290: 
	293: 
	294: 
	295: 
	296: 
	298: 
	301: 
	302: 
	303: 
	304: 
	306: 
	310: 
	311: 
	312: 
	313: 
	315: 
	307: 
	318: Off
	319: Off
	324: Off
	326: Off
	327: Off
	332: Off
	334: Off
	335: Off
	341: Off
	316: 
	317: 
	320: 
	321: 
	322: 
	323: 
	325: 
	328: 
	329: 
	330: 
	331: 
	333: 
	337: 
	338: 
	339: 
	340: 
	342: 
	343: Off
	344: Off
	349: Off
	351: Off
	352: Off
	357: Off
	359: Off
	360: Off
	365: Off
	367: Off
	368: Off
	373: Off
	375: Off
	376: Off
	381: Off
	345: 
	346: 
	347: 
	348: 
	350 : 
	353: 
	354: 
	355: 
	356: 
	358: 
	361: 
	362: 
	363: 
	364: 
	366: 
	369: 
	370: 
	371: 
	372: 
	374: 
	377: 
	378: 
	379: 
	380: 
	382: 
	384: Off
	385: Off
	390: Off
	393: Off
	394: Off
	399: Off
	386: 
	387: 
	388: 
	389: 
	391: 
	395: 
	396: 
	397: 
	398: 
	400: 
	383: 
	392: 
	403: Off
	404: Off
	409: Off
	411: Off
	412: Off
	417: Off
	401: 
	402: 
	405 : 
	406: 
	407: 
	408: 
	410: 
	413: 
	414: 
	415: 
	416: 
	418: 
	419: Off
	420: Off
	425: Off
	428: Off
	429: Off
	435: Off
	437: Off
	438: Off
	443: Off
	445: Off
	446: Off
	451: Off
	421: 
	422: 
	423: 
	424: 
	427: 
	430: 
	431: 
	432: 
	433: 
	436: 
	439: 
	440: 
	441: 
	442: 
	444: 
	447: 
	448: 
	449: 
	450: 
	452: 
	453: Off
	454: Off
	459: Off
	461: Off
	462: Off
	467: Off
	469: Off
	470: Off
	475: Off
	477: Off
	478: Off
	483: Off
	485: Off
	486: Off
	491: Off
	455: 
	456: 
	457: 
	458: 
	460: 
	463: 
	464: 
	465: 
	466: 
	468: 
	471: 
	472: 
	473: 
	474: 
	476: 
	479: 
	480: 
	481: 
	482: 
	484: 
	487: 
	488: 
	489: 
	490: 
	492: 
	494: Off
	495: Off
	500: Off
	504: Off
	505: Off
	510: Off
	513: Off
	514: Off
	519: Off
	496: 
	497: 
	498: 
	499: 
	501: 
	506: 
	507: 
	508: 
	509: 
	511: 
	515: 
	516: 
	517: 
	518: 
	520: 
	493: 
	503: 
	512: 


